
MRM-Strike Forms Tutorial
Form E

Hi again, this tutorial is for the Picket Captains.
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Reviewing Form E after your shift

After your picketing shift, you will want to review the data in your Form E for that 
day, make any required amendments and then sign the form. Sign into MRM-
Strike Forms and click on Form E.
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Reviewing Form E after your shift

Look at the Time In and Time Out for all your picketers. Is it accurate? If a 
member has signed in later than the start time or signed out earlier than the 
prescribed end time, they will not be showing as having worked a full 4-hour shift 
on your report for the end of the week. 
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Reviewing Form E after your shift

If you need to adjust your timesheet, here are the steps to follow. First, click on 
the details icon next to the person’s name.
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Reviewing Form E after your shift

From here you can change the date, time in and time out as well as the type of 
picket duty for that member. You can also leave a note for the Chairperson or 
Trustees if there is some context required. Then click save.
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Reviewing Form E after your shift

Your screen will return to Form E and you can verify that your changes have been 
recorded. In our fictitious example, we changed the Picket Captain’s time in from 
9:30 a.m. to 10:00 a.m.
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Signing Form E

Your name here

When you are satisfied that Form E reflects the times in and out of all your 
assigned picketers, it’s time to sign it. Scroll to the bottom of the page and click 
on “Click Here To Sign” above your name.
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Signing Form E

A signature pad will appear and you just click on your mouse and trace your 
signature or from a phone, just trace your finger on the screen. Then click Ok.
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Submitting Form E

Your signature and the date should now be showing on the bottom of Form E. 
Click on “Send for signature” for MRM to send a notification to your Chairperson 
that your Form E is ready to be signed.
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Completing Form E

Form E is considered “Completed” once the Chairperson signs and saves the 
form after you’ve submitted it for signature. A green bubble will appear next to 
your form to indicate it is complete. The rest of the Form Es will have a yellow 
Pending status until they are reviewed and signed by yourself and the 
Chairperson.
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MRM-Strike Forms Tutorial
Form E

You will complete these steps every day until the strike is over. Thanks for your 
commitment to the cause and the extra work you are putting into the strike. 
Solidarity!
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